Welcome to The Montessori Children’s House
THE MONTESSORI PROGRAM

It is the philosophy of The Montessori Children’s House that early childhood should be a time of fun, warmth, security, exploring, and discovery.  Preschool children are creative and receptive; the staff strives to encourage these qualities in the children who attend.  This caring, nurturing program accommodates individual needs and differences as the development of the child as a person in society is addressed.  It is an early education program specifically for Verde Valley children aged three to six.
The school’s purpose is to provide an atmosphere that encourages social, emotional, physical, and intellectual growth and development of the child as a whole.

WHAT IS THE MONTESSORI PROGRAM?

The Montessori classroom is commonly referred to as a "prepared environment".  This choice of words reflects the care and attention given to creating a learning environment that reinforces children’s independence and intellectual development.  Montessori schools are places where children work and learn with dignity and spontaneous enthusiasm.  The class groups are always multi-aged, normally covering a three or four year span.  Each class is essentially a stable community, with only the oldest third moving on to the next level each year.  At each level within a Montessori school, the curriculum and the methods are logical and consistent extensions of what has come before.  The curriculum consists of four areas: 

Practical Life
The exercises of Practical Life are activities a child encounters in daily living.  While practicing pouring, tying, sponge squeezing, caring for  plants or greeting visitors, the child not only masters these skills, but, more importantly, gains confidence with each activity, thus building self-esteem.

Sensorial
Each Sensorial material isolates one quality, such as size, volume, width, length, touch, temperature, weight, color, shape, or sound.  Repetition is encouraged to allow the child to achieve mastery.  Teachers present extensions, combinations, and challenges once the child grasps an initial quality.  

Language
We immerse children in language throughout their day in a Montessori classroom participating in conversations, songs, poems, stories, and discussions. Playing games where words are broken down into their sounds, leads to sound recognition and soon to the sandpaper letters.

Mathematics
The children develop basic mathematical foundations of order, sequence, patterns, relationships, quantity and dimension in the Practical Life and Sensorial areas.  With these foundations, the child becomes ready to go on to add numerical value to the concepts already absorbed.

STANDARDS

The Montessori Children’s House abides by the safety and health requirements of the U.S. Public Health Services, department of Indian Health Service and complies with all applicable standards 
put forth by that department.  Each class is taught by teachers trained by an accredited Montessori center, Association Montessori Internationale (AMI) based in Amsterdam, Holland, American Montessori Society (AMS) and North American Montessori Center (NAMC).
LIABILITY INSURANCE

The preschool carries liability insurance as a business affiliated with the Yavapai Apache Nation.

AFFIRMATIVE ACTION STATEMENT

The Montessori Children’s House advertises in the public media in order to make openings known to all. Children are admitted regardless of race, creed, color, sex, or national origin.  Handicapped children will be accepted on the approval of the directors.

ADMISSIONS

Children who will be 2 ½ years old through age six are eligible to enroll in the school.  Classes are filled on a first-come/first served basis according to the date of enrollment with the director.  The director will take into consideration the distribution of each age group within the classroom. If the classes are filled when a parent turns in an application, the child’s name will be put on a waiting list to fill vacancies as they occur.  As vacancies occur during the year, they are filled from the waiting list, or from new registrations, according to the above procedures.

WITHDRAWAL

It goes without saying that a parent may withdraw his child at any time.  If a child is removed from the school, however, it is requested that the parent(s) tell the director why, particularly if the parent feels less than satisfied with the school or its staff.

On occasion, it will be requested that the parents remove a child from the school.  Generally, we make such a request, after considerable work with the child, because we have determined that we are unable to satisfy the needs of a child or his parent(s).  These times require joint discussions.

The authority to enroll (and withdraw) a child is vested in the director.  The decision to enroll is based on the initial observation of the child and a brief interview if jointly desired.  The decision to retain a child is based on continued observation of the child by the directors and on the feedback from the parents regarding their judgment of the preschool program and the school environment.

If, in her professional judgment, the director concludes that the child is not adjusting, or that the relationship between the school and the family has become less than amicable or is not progressing positively, she will first discuss the matter with the parent(s).  If, after a reasonable period the director’s concerns remain, she will suggest that the parent(s) seek another school.

REPORTING CHILD ABUSE

Per state law, school employees must report suspected cases of child abuse to YAN Social Services and local law enforcement agencies. Individuals required to report suspected abuse are protected by state law from criminal liability.

LOCATION

The school is located at 3580 Smith Avenue. The Montessori Children’s House is located adjacent to the Heritage Park on Smith Avenue in Middle Verde.  
DAYS AND HOURS OF OPERATION

The school opens Wednesday, August 7, 2024 for new student orientation and kindergarten children. The remaining returning students will begin on Monday, August 12, 2024.  The school will close on Wednesday, May 21, 2024 and remain closed for the summer months.

The maximum enrollment is 36 students.  The morning session meets from 8:00 a.m. until 11:45 a.m., Monday through Thursday.  All day students attend from 8:00 a.m. until 2:30 p.m., Monday through Thursday.  There will be NO SCHOOL on Fridays.
The Montessori Children’s House also follows the Camp Verde School District’s emergency closing procedures.  If the public school is dismissed early because of weather conditions, we will close at the same time.  Listen to the local radio station for early closing information.

DAILY CLASSROOM ROUTINE

The routine activities of the school day will generally follow this format: the first 3 hours of the class session will be for individual work time and includes Montessori lessons. The last half hour is for Circle Time which will include group discussion, sharing, singing songs, reading stories, learning rhymes, botany, geography, culture, and outdoor play (weather permitting). Afternoon is when the preschool and Kindergarten classes divide giving the opportunity for a directed curriculum for the older children while the all day preschooler’s receive individualized Montessori lessons. 
SHARING TIME

Items of special interest to a child such as fall leaves, insects, seashells, bird feathers, (items from nature), items of educational or cultural value, or items pertaining to what is currently being studied may be brought to school to be shared with his/her classmates each Thursday only or by special permission of the child’s teacher.   The item should be brought in a bag or other container labeled with the child’s name and given to the teacher upon arrival. Please check with your child’s teacher if you are in doubt as to the appropriateness of sending particular items. Toys are not appropriate show and tell items.  Toys, candy, and gum are not allowed at school.

PICK-UP AND DELIVERY OF CHILDREN

The school day begins at 8:00. The gate will be opened at 7:50. Morning children must be picked up between 11:45 and 11:55. All day children must be picked up between 2:30 and 2:40. A $10.00 fee will be assessed for children not picked up by 2:50 p.m. Please be punctual, both in bringing your child and in picking up your child. Some children are anxious if their parents are late.

The school has grown and safety for the children and surrounding community is our priority. Children that will be dropped off and picked up must be loaded from the curbside of the vehicle, keeping the street clear of open car doors. Please do not directly block the space in front of the gate. (NOTE: Please do not block the driveway across the street when picking up or dropping off students.) If you have other children in the car, please consider bringing them in with you.
For safety’s sake, children must be brought directly to the classroom and left in the care of the staff. Parents are asked to return to the classroom to pick up their children at the completion of the school day.
This is a Drug and Alcohol free facility. No student will be released to a parent, guardian, or parent designee if the school personnel suspect the person is impaired due to alcohol, drugs, medication, or unknown reasons. The person will be asked to contact someone else from the parents’ approved pick-up list to pick up the child. The parents will be notified and CPS, YAN Social Services and/or the Yavapai Apache Police may be contacted.

Please do not bring dogs with you to drop off or pick up children. It makes pick-up more chaotic for everyone. Some children are afraid of dogs and others do not have the healthy caution they should have around strange dogs. Dogs may only be brought on campus with prior permission of the administration.

Good attendance habits begin early.  Daily attendance is taken and the staff strongly encourages you to begin teaching children the importance of promptness by avoiding tardy arrivals. Let your child see you placing a value on education by making school a priority. Please call the school if your child will be absent (mandatory for children enrolled in kindergarten).

TRANSPORTATION

Transportation to or from the school is not provided. For any scheduled field trips which require transportation, a permission slip will be issued to each family well before the trip.
TUITION

Tuition for enrolled members of the Yavapai Apache Nation is paid for by the Nation. Non- tribal members pay tuition as follows. There is a one time set up fee of $50 upon enrollment. The tuition is based on the assumption that the child is enrolled for the full academic year (August through May).  The fee is $350 per month for the morning session or $550 per month for the all day session.  Tuition may be paid in full by August 15 or in 10 equal monthly payments.  Total tuition for the year is $3500 for the morning session, $5500 for the all day session. Even though the days of monthly attendance may vary (due to the number of days in the month, holidays, or absences of any kind), a full monthly payment is required on the first school day of each month. Please make checks payable to Yavapai-Apache Nation.
The State of Arizona is no longer funding full-day kindergarten. In order to offset some of the loss of tuition, the non-tribal students will be charged a nominal fee of $50 per month to pay for some of the cost of the supplies and materials for the afternoon portion of kindergarten.
Payments must be paid no later than the fifth school day of the month.  Late payments must be arranged.  A late charge of $5 will be added if the monthly payment is made after the 5th school day of each month.  A fee of $10 will be charged for any returned check.  The first tuition payment is due at the parent orientation meeting or the first school day in August. If a child is withdrawn, a refund for the remainder of the month will not be given unless withdrawal is arranged in the month prior.

HEALTH INFORMATION

Each child is required by state regulations to have on file a health statement, which includes a record of up-to-date immunizations and the name of the child’s source of medical care. If your child receives any immunizations during the year inform the staff so that your child’s records may be updated.
The school must have on file for each child a signed blue emergency information card authorizing emergency care and transfer of medical records to the local hospital.  Emergency numbers for reaching the parent or guardian and another authorized person must also be on file and kept current at all times.
No child who arrives at preschool noticeably ill will be admitted for that day.  Should a child become ill during the day, the parent is notified immediately.  The child will be taken to a room separate from the classrooms, made comfortable on a cot, and remain there under adult supervision until the parent or authorized person arrives to take the child home.  Please keep your child home if he exhibits any of the following:

l. Fever: No child with a temperature over 100 degrees should be sent to school.  Do not allow your child to attend school until he has been free of fever for 24 hours (without medication).

2. Sore Throat: If white spots can be seen in the back of the throat, or if a fever accompanies the sore throat, keep your child at home.

3. Rash: Do not send your child to school with a rash of any kind, unless your doctor has said it is safe to do so.

4. Discharge: Keep your child home if he exhibits an unusual discharge from the nose, ears, or eyes.  If he wakes in the morning with "crusty" eyelashes, or if he has a difficult time opening his eyes, do not send him to school.

5. Infectious Disease: If you know that your child has an infectious disease, or if he "is contagious", please keep him home.

6. Coughing: Coughing children rapidly spread germs, are distracting to others and usually are uncomfortable themselves. 
7. Head Lice: The school has a “Lice Free” policy. Any time a child shows signs of head lice (bugs or nits) the child’s parents will be notified. The child may not return until there are no live bugs or nits found upon inspection when he returns to school. The Nation’s CHR department will make monthly head checks.
Due to the nature of the Montessori Method of education, i.e., the manual manipulation of the Montessori materials by the children and teachers, it is paramount that sick children be kept at home. 

In the event a child contracts a communicable disease and exposes the other children, notice of such exposure will be posted, and parents will be notified when they pick up their children.  The ill child will not be allowed to return to school until the period of contagion has passed.

In case of a medical emergency during a school session, first aid will be administered by the staff.  The parent or authorized adult will be notified as quickly as possible.  If medical attention is required, the staff will call the local ambulance service, which will transport the child to the local hospital.  Every effort will be made to contact the child’s own physician.

The school will not administer EITHER over-the-counter or prescribed medications except in special needs situations.
DRESS

Children are encouraged to wear play clothes and tennis shoes.  Daily activities include active play and the children should feel comfortable enough to enjoy themselves without worrying about their clothes.  Young children need to be able to handle their clothes without assistance, particularly in the bathroom.  For small children, the following clothes are not recommended because they are too time consuming or hard for the child to manage: Sunday best clothes, long dresses, overalls, belts, toddler clothes with snaps on the inner leg, jumpsuits with tight straps.  Pants with elastic waists are the easiest for young children to manage.  A sewn loop at the collar of sweaters and jackets also makes it easier for the child to hang up his outer garments. Shoes must be able to stay on the feet when running or jumping. Velcro shoe fasteners are recommended for children who do not yet know how to tie their shoes. The child’s name MUST be placed on all outdoor clothing and other belongings to help ensure the return of all the proper possessions and clothes.  Each child needs a change of clothes placed in a Ziploc freezer bag labeled with the child’s name.  Please check the extra clothing periodically to see that it  still fits, and is seasonally appropriate.
BIRTHDAYS

Your child’s birthday is celebrated in the classroom with a “Celebration of Life.” (See back of the handbook.) You are welcome to come to school and join in your child’s celebration. Please confirm the time with your teacher.

If you are planning a home party for your child, please do not hand out invitations at school but rather mail the invitations. Please do not send gifts to school for another child. In the past, we have found that these situations can be upsetting for those who are not invited. This can create hurt feelings and sad children. It would be more appropriate to mail invitations and plan weekend parties. 
GIFTS

If the child wishes, he may present his class with a book, puzzle, or manipulative material for the classroom to celebrate his birthday. This begins to enable children to learn the value and pleasure of giving rather than just receiving. Parents who wish to participate in this should inscribe the book or puzzle with their child’s name and birth date and the age of the child.

LUNCH

Send a healthy, nutritious lunch with your child. The children will drink water with their lunch Monday through Wednesday. On Thursdays, you may include milk or 100% fruit juice (no soda or candy). If a child has soda or candy in his/her lunch it will be returned home, unopened. 
AVOID: potato chips, taco chips, excessive use of butter, or mayonnaise, processed foods, Kool-aid, sugary cakes, flavored milk, and sugar-sweetened cereal. Lunchables have very little real nutrition, they are not recommended.
There are too many children to allow us the time to heat your child’s lunch. A thermos will keep his food warm until lunchtime. A cold pack works well if a lunch needs to stay cold.
SNACKS

Send a healthy snack with your child daily.  Parents are asked to provide their children with breakfast before coming to school.  With advance notice, children may bring special treats for their birthday or any other time during the school year.

DISCIPLINE

The goal of a Montessori education is to provide each student an "inner discipline", one that springs from the child’s own sense of what is appropriate at the time.  Prior to development of this inner sense, however, some external assistance may be necessary.

It is NOT the policy of the school or its directors to practice corporal punishment or to physically discipline children.

It IS the policy of the school to establish and maintain a safe environment in which the children can learn not only academic knowledge, but also social awareness and respect for others. 

In order to guarantee adherence to the principles embodied in this policy, it shall be the practice of the staff to protect the safety of the children and to help them grow in social awareness by prohibiting the following types of behavior:

1. Striking, scratching, kicking, biting, or otherwise abusing others (including verbally with crude/offensive language).

2. Throwing objects at (or sand into the eyes of) others.
3. Such other behavior that is common among children of this age, which may endanger the well-being of others. 
To discipline literally means to educate or train. The school encourages growth of self-discipline in the child. Maria Montessori believed that the only true discipline is “active” or “inner” discipline, which is developed by the child himself as he works at interesting tasks at home or at school. 
The basic classroom and school policies and etiquette are explained to the children. Children under six learn best by example. The one simple rule is “you may not disturb”. When a child first violates the policy, it is assumed that he did not know the proper way to behave. The teacher will demonstrate to the child how to behave and what to say in a particular situation.

1. When a child willfully disobeys, disrupts, injures or destroys, he is gently removed to a place outside the classroom. The situation will be discussed in an age appropriate manner. A constructive activity that a child can do alone is suggested to help the child regain his or her composure. The child may join the group when he is ready. All consequences are of a positive nature and have as their goal the safety of the child, the education of the child, the self-discipline and character development of the child, and the collective benefit of the classroom group.
2. In a more serious hurtful situation, the child will stay with the teacher and the teacher may call the parents to inform them when their child does a serious offense. The parent may be asked to pick the child up from school for the day.

3. When a child repeatedly exhibits problem behavior, the parents are called in for a conference with the teacher and administrator, and consistent methods or consequences are discussed. Parents and teacher will decide on a course of action. At home suggestions or assignments may be requested to reinforce or contribute to the child’s progress at school. 

4. When no apparent progress is made with the unacceptable behavior, professional counseling is recommended. If all efforts fail to help the child and he is a negative influence on the classroom, parents are asked to remove the child from the school. Alternative placements may be suggested. 

Should a staff member or parent see or hear of any "disciplinary action" inconsistent with this policy, please bring it to the attention of the individual concerned and the director so that the matter can be addressed and quickly resolved.

SENSITIVE PERIOD
Montessori recognized several sensitive periods in a young child’s life. One of them is a fascination with small objects. When your child brings home some small bead, animal, cube, etc., please bring it back to school. It might be a crucial part of a work.

CONFIDENTIALITY OF RECORDS

Children’s records are open only to the child’s teacher, the director, and authorized employees of the licensing agency, or the child’s parent or legal guardian.

COMMUNICATION WITH PARENTS

This booklet has been supplied in an effort to answer many of your questions.  Please contact the director if you have additional inquiries.
Parents are informed of the activities of the school through periodic newsletters.  The newsletter will include class activities, suggestions for parents, information concerning units being studied, and current songs and poems being practiced.
Your interests, questions and requests are welcome. If you have special instructions or requests concerning your child on a particular day or regarding a concern or situation, please put them in writing so the staff can be properly informed. Please inform the teacher if there has been significant change at home such as loss of a pet, visitors, mom or dad going out of town, etc. this will help us understand your child’s mood and attitude. Teachers cannot take phone calls during class time; however, you may leave a message and the staff will get back to you. 
Two parent conferences are offered during the year, one in the fall and one in the spring.  Either the parent or the teacher may request an additional conference any time there is a special concern.

Because of state regulations concerning class size and teacher ratio, it is not possible for children to bring friends to visit.

Parents are encouraged to visit the school. It is suggested that you wait until October to do open observations. This allows the children an opportunity to settle into their new class routine. Observations are done by appointment. They are encouraged since this can lead to a richer understanding of the Montessori philosophy. If when visiting, the teachers are not free to talk with you, please understand that the children come first during class time; the teachers will be happy to talk with you before school begins or after the children are dismissed for the day.

SEPARATION FROM YOUR CHILD

You are encouraged to visit the school with your child prior to beginning the school tenure. This will assist him in becoming familiar with the staff and classroom surroundings. Separation anxiety is natural in young children when they are saying good-bye to you for the first time. Usually, children will adapt after a few days. You can trust the teachers to call you if your child is over-stressed from leaving you. It is suggested that you say good-bye to your child instead of slipping away without saying good-bye. This will help build a level of trust with you and your child. Even if you have to leave your child screaming and crying, this behavior usually subsides quickly once mom and dad are out of sight.

SIGNING IN AND OUT

Each day that your child attends school, the parent or adult escort MUST SIGN A FULL SIGNATURE AND FILL IN THE ARRIVAL TIME AND A FULL SIGNATURE AND FILL IN THE DEPARTURE TIME ON THE SIGN IN/SIGN OUT SHEET.  This is a requirement of the Arizona Department of Health Services. Your child cannot be released to anyone whose name does not appear on your blue emergency form without specific written instructions from the parent.

TAX ID
The Tax ID of the school is 86-021-0241. Some parents need this number for the childcare deduction on their taxes.
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CELEBRATION OF LIFE

This is a very special way for a child to celebrate birthdays.  Parents are invited to come for this.  Please give us your child’s written Celebration of Life soon after registering; it will be updated each year.  Talk to the directress about this.


The child walks around the circle one time for each year of life.  A short paragraph is read as the child walks to describe a few things of importance that happened each year.  One time around the circle is for one year.  A short paragraph describing a few events of importance that happened each year is read as the child walks.


Example:



First year; John was born in Denver, Colorado, on December 

15, 1992.  He was a happy healthy baby.  During the summer he went

to visit his grandmother in Phoenix, Arizona.  He took along his

favorite toy, a brown bear named Paddington.


Second year; When John was one year old he stood up and

walked to his dad.  For his birthday, his cousins came to share 
his birthday cake.  He made friends with the next door neighbors’ dog,

Spot.


And so it continues for each year.  A few sentences about the year are 

adequate.  Each year the child is in school here, parents will be asked to add to the 

history which will become a part of the child’s file.  We appreciate the time and 

effort the parents expend to celebrate the child’s birthdays.   
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